[image: image1.jpg]all &?

vq
s



[image: image2.jpg]


GEAR UP 2016-2017 SUBGRANT

FINAL PROGRAM REPORT
September 1, 2016-August 31, 2017
Deadline: Tuesday, October 31, 2017
Note: 
(1) Submit via email to minsun_park@nshe.nevada.edu  
(2) The section III-budgetary summary MUST be reviewed and signed by PI’s Office of Sponsored Programs/Projects or Grants Office. See instruction document for further requirements. 
	NSHE Subaward Number* :         
(*:refer to subaward agreement)

	Project Title:



	NSHE Institution:



	PI Name: 


	PI Signature:


Please address all questions thoroughly and attach additional sheets as necessary.
SECTION I:  EXECUTIVE SUMMARY

1.  Provide a two-page description of your project.  Describe the extent to which you have implemented all program activities and components planned for the reporting period.  Highlight your major outcomes, successes, and challenges.

2.  Describe any significant changes in your project design and any barriers you have encountered since the approval of your grant application.  How have any changes affected your budget?  How will these changes impact quantitative outcomes and your ability to meet the project’s goals? 
(Note):  If your subgrant expenditure level calculated in Section III is less than 90%, you must address in this section and provide a plan for improvement in future grant years.)
SECTION II:  ADMINISTRATION 

1.  Program Structure 

a. List the names and titles of key personnel that are paid by GEAR UP Federal or matching funds, and indicate the percentage of time each individual spends working on the grant.  
	Name
	Title
	% of effort
	Federal Amount
	Non-Federal Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


b. Describe any changes to key personnel of this grant that have come about over the past year,       including changes in titles, changes in percentage of time (effort) that a person is devoting to the  project, hiring of a key staff person, departure of a key staff person, or addition or elimination of  a position.  Discuss any significant changes to key personnel proposed or anticipated for the coming year. 

2.  Coordination 

a. How did you coordinate GEAR UP activities and services with other programs in your state that assist students in preparing for and graduating from postsecondary education?

SECTION III:  BUDGET SUMMARY 

	
	Reporting Period:
	September 1, 2016-August 31, 2017
	 

	Instructions:

1. Complete a budget summary using the table below and attach a brief budget narrative (if the summary is not fully explanatory) describing expenditures made.

2. Calculate a subgrant expenditure level by dividing the total of “Actual Subgrant Expenditures” by the total of “Approved GEAR UP Subgrant Budget”.
Subaward Expenditure Level* (%):  


	
	
	
	

	1.  Salaries & Wages
     Professional Personnel
[List each by name and % of effort]
	 

	
	Approved GEAR UP 

Subaward Budget
	Actual Subaward Expenditures

	Actual Cost Share Reported


	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	Total Salaries and Wages
	 
	 
	 

	2. Employee Benefits
	 
	 
	 

	3. Travel
	 
	 
	 

	4. Materials and Supplies
	 
	 
	 

	5. Consultant and Contracts
	 
	 
	 

	6. Other (specify)
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	A.  Total Direct Costs (Sum of lines 1-6)
	 
	 
	 

	B.  Total Indirect Costs:  (cannot be greater than 8% of Total Modified Direct Costs)
	 
	 
	 

	C.  Equipment
	 
	 
	 

	D.  Scholarships/
     Tuition Assistance
	 
	 
	 

	E.  TOTAL (Lines A+B+C+D)
	 
	 
	 

	


Signature of SPO/Grant Office, or Finance Officer:  ___________________________________________
Name & Title of SPO/Grant Office, or Finance Officer (printed): ___________________________________
Date: _______________________
PAGE  
Page | 1

